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How Parents Can Help
1.

When your child begins keyboarding at school, please ensure that he or she completes the practice sheets sent home during the training.

2.

Your child will need to touch-type a short paragraph or two for at least 15 minutes
every other day to maintain the skill level acquired during the training.

3.

If there is a computer at home, please keep the keyboard covered.

4.

If there is a computer at home, parents may acquire a copy of the Typin’ Time program for home use. [Check with your child’s school regarding how to obtain a copy.]

5.

If there is no computer at home, your child can use a “paper” keyboard to simulate
the computer keyboard. Ask your child to close his eyes and practice finger exercises to memorize the layout of the keyboard.

6.

Monitor your child’s progress. After a period
of time, your child should be making fewer
errors and very gradually building speed.

7.

Praise your child when she uses correct keyboarding techniques.

In our technical society,

Why Keyboarding is Important

keyboarding has become a
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tions used in higher education and the work place.

Posture Counts
Correct typing posture allows greater freedom of movement for the hands, elbows, and
arms, promoting accuracy and development of speed.
1.

Students should have both feet flat on the floor.

2.

The keyboard should be on a surface approximately 3 inches above each student’s
lap.

3.

Students should sit upright about 8 inches away from the keyboard. Their wrists
should be lifted off the keyboard, and their eyes should be on the screen.

4.

Initially, the fingers should be on the home keys with both thumbs on the space bar.

